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MNOJIOKEHUE
00 00padoTKe NMEPCOHANBHBIX JAHHBIX PA0OTHMKOB MYHUIIUIIAJIBHOIO
OI0/1’KETHOI'0 JOLIKOJBLHOI0 00pa30BaTe1bLHOI0 YUPEKICHU NEeTCKOro cajia
Ne 47 x. Toicsi9HBIA MYHHIHMIIAJIBbHOTO 00pa3soBanus ['yJbKkeBHUCKHI pailoH

1. O0mme mos1oxeHUsI

1.1. Hacrosiee Ilonoxenue 00 o00paOOTKE MEPCOHANBHBIX JAHHBIX
pabOTHUKOB MyHUIIMIIAIIBHOTO OFOHKETHOTO JIOUIKOJIBLHOTO 00pa3oBaTEIBLHOIO
yupexaenuss naerckuii camx Ne 47 X.ThICSYHBI MYHHMIIMTIAIBLHOTO OOpa3oBaHUs
I'ynbkeBuuckuii  paiion (manee mo Tekcty [lonoxkeHnue) paspaboraHo B
CcoOTBETCTBUM C TpynoBeiM kKoaekcoM Poccuiickont denepanun, KoHcTutynuen
Poccuiickoit ®enepanum, ['paxaganckum koaekcoM Poccuiickont @Penepauuu,
OenepanbibiM 3akoHOM 27 wuions 2006 roma Ne 149-®3 «O06 wundopmariuwy,
WH(OOPMAIIMOHHBIX TEXHOJOTHUAX WM O 3amuTe uHpopManumy, DeaepaibHbIM
3akoHOM oT 27 wutonga 2006 roma No 152-@3 «O mnepcoHaIbHBIX JaHHBIXY,
[ToctanoBnenuem IlpaButennsctBa Poccuiickoit denepamnuu ot 17 HosOpss Ne 781
«O6 yrBepxaenun IlomoxeHuss 06 oOecreueHUH OE30MACHOCTH IMEPCOHATBHBIX
JAHHBIX TIpU WX 00paboTke B WHGOPMAIMOHHBIX CHCTEMax IEPCOHAIBHBIX
JTaHHBIX», [[paBuIaMu BHYTPEHHETO TPYA0BOIO pacropsijka JIeTCKOro caja .

1.2. Henp paspabotku IlonokeHus - ompenesieHHe mopsjka oOpaboTKu
NEPCOHANBHBIX JIAHHBIX; OOECIeUeHHEe 3alluThl TMpaB M CBOOOJ pPaOOTHUKOB
JIETCKOTO cajia IMpu 00paboTKe WX NMEPCOHANBHBIX JJAHHBIX, 4 TAK)KE YCTAHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, HMEIOMMUX JOCTYIl K MEePCOHAIBHBIM
JAHHBIM pa0OTHUKOB JETCKOrO caja, 3a HEBBINOJHEHHE TpeOOBaHUN HOPM,
PETYIUPYIONTUX 00pa0OTKY U 3aIIHUTY MTEPCOHATBHBIX TaHHBIX.

1.3. Tlopsimok BBo/a B JiecTBUE M u3MeHeHus [looxeHusl.

1.3.1. Hacrosmiee IlonokeHne BCTymaeT B CHIIY CO JHS €r0 YTBEPIKICHUS
U JIEUCTBYET O€CCPOUHO, 10 3aMEHbI €ro HOBbIM [loJi0KeHHEM.

1.3.2. Bce m3Menenus B [lonokeHne BHOCATCS MPUKA30M 3aBEIYIOLIETO
JIETCKOT0 caja.

1.4. Bce paOOTHHMKHM JETCKOrO cajia JOKHBI OBITh O3HAKOMJICHBI C
HacTosAmuM [lonoxxeHrneM noa poCIHUCH.

1.5. PexxuM KoH(DHUICHIIMATLHOCTH IEPCOHATBHBIX JAaHHBIX CHUMACTCS B
Ciaydasx UX OO€3JIMYMBAHUS U IO MCTEUECHHH 75 JIET CpOKa HUX XpaHCHUsS, WU
MPOJIJICBACTCSI HA OCHOBAHUHU 3AKJIFOUYECHUS AKCIIEPTHON KOMHMCCHH JIETCKOTO Caja,
€CJIM UHOE HE OIPEJICIICHO 3aKOHOM.

2. OCHOBHbIE NIOHATHS U COCTAB NMEPCOHAJIBHBIX JaHHbIX paﬁoTHHKOB



2.1. Jlna ueneid nHactosimero IlonokeHUs HMCHONB3YIOTCS CIEAYIOIINE
OCHOBHbBIE MOHSITH:

e  IepCOHAJIbHbIE [JaHHbIe padoTHMKAa - Jr00as uHPoOpMaLMs,
OTHOCSILIAsICA K OIpPEACIICHHOMY WJIM ONpEeIsieMOMY Ha OCHOBAHMM TaKOM
uH(popMau pabOTHUKY, B TOM YHUCIE €ro (pamMuins, uMs, OTYECTBO, T'OJl, MECHII,
JaTa M MECTO POXKIEHUS, aapec, CeMeHHOe, COLMaJIbHOE, HMYIIECTBEHHOE
MoJyio’keHue, oOpa3zoBanue, nmnpodeccus, T0XOAbl, Jpyras uHbOpMaus,
HeoOxo1uMast paboTOAATEIIO B CBSA3H C TPYAOBBIMU OTHOILIECHUSIMU;

e 00pa0oTka mNEpPCOHAJBHBLIX [aHHBIX - CcOOp, cuUcCTeMaTHh3alus,
HAKOIUICHHE, XpaHEHUEe, YTOuHEeHHe (OOHOBJIEHHE, M3MEHEHHUE), MCIO0JIb30BaHUE,
pacnpocTpaHeHue (B TOM 4YHCIE Iepefada), oOe3nuurMBaHue, OJOKMPOBAHUE,
YHUYTOXKECHHE TIEPCOHANIBHBIX JaHHBIX paO0oTHUKOB [IIK0IIbI;

e  KOHQUICHUMAIBHOCTH MMEPCOHAJBHBIX JAHHBIX - 0053aTelbHOE
JUIsl COOJIOZIEHUSI HA3HAUYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJYYMBILIErO JOCTYI K
NEePCOHAIBHBIM  JAaHHBIM  pPAa0OTHUKOB, TpeOOBaHWE HE  JOMyCKaTh HUX
pacnpocTpaHeHus: 6e3 corjacusi pabOTHUKA WM HHOTO 3aKOHHOTO OCHOBAHUS,

e  pacmpocTpaHeHHe NMepPCoOHAJIBHBIX JAHHBIX - JEeUCTBUS,
HaIpaBJICHHbIE HA Tepelayy MepCOHANTBHBIX JaHHBIX PAOOTHUKOB OMPEIECICHHOMY
Kpyry Jui (mepefadya MEpCOHANbHBIX JaHHBIX) WM HAa O3HAKOMJIEHHE C
NEePCOHANBHBIMU  JITAHHBIMM HEOTPAHMYCHHOTO Kpyra JHIl, B TOM 4YHCJE
oOHapo/IoBaHHE TMEPCOHANBHBIX [AHHBIX PA0OTHUKOB B CPEICTBAX MAaCCOBOM
uHboOpMaIMK, pa3MelleHue B WH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHBIX CETAX
WIN MPEIOCTABICHNUE JIOCTYIa K IEPCOHATIBHBIM JTAHHBIM PAOOTHUKOB KaKUM-JIHOO
UHBIM CTIOCOO0M;

e  HCHOJb30BaHUE NMEPCOHAJBHBIX JAHHBIX - JIEUCTBUA (OMepaluu) C
NEPCOHATIBHBIMH JAHHBIMH, COBEPILIAEMBIE TOJPKHOCTHBIM JIUIIOM JETCKOTO cajia B
LEJISIX MPUHATUA PEIICHUM WM COBEPIICHHUS WHBIX JCUCTBUH, IMOPOKIAFOIINX
IOpUJINYECKUE TIOCICACTBUSI B OTHOIIEHUM PAaOOTHHUKOB JUOO HMHBIM 0O0pazoM
3aTparuBarolvX UX MpaBa U CBOOOBI WU MpaBa U CBOOOIBI APYTUX JIUII,

o  OJIOKHpOBaHMeE MEPCOHAJIBHBIX JAHHBIX - BpEMEHHOE MPEKpaIieHue
coopa, cuUCTEMATH3allUM, HAKOIUICHUS, WCIOJIb30BaHUS, PACIPOCTPAHCHUS
MIEPCOHANLHBIX JAHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEepe1avuu;

e  YHHMUYTOKEHHE NEePCOHAJBbHBIX JAHHBIX - JICHCTBUA, B pe3yJbTaTe
KOTOPBIX HEBO3MOXXHO BOCCTAHOBHUTH COJEpP)KAHHE NEPCOHAIBHBIX JAaHHBIX B
MH(OPMAITMOHHON CUCTEME TTEPCOHANIBHBIX JIAHHBIX PAOOTHUKOB WM B PE3YJIbTaTe
KOTOPBIX YHUYTOXKAIOTCA MaTepHaJbHbIE HOCUTEIM TMEPCOHAIBHBIX JIaHHBIX
pPabOTHUKOB;

e  00e3JMYNBAHUE NMEPCOHAJBHBIX JAHHBIX - JIEUCTBUS, B pe3yJbTaTe
KOTOPBIX HEBO3MOXKHO OINPEIETUTh MPUHAIIEHKHOCTh NEPCOHANIBHBIX JaHHBIX
KOHKPETHOMY paOOTHUKY;

e  00lIEAOCTYNHBIE MEPCOHATBbHBbIE JTaHHBIE - IEPCOHAIBHBIC JTaHHBIC,
JIOCTYIl HEOTPAaHMYEHHOTO0 Kpyra JIMIl K KOTOPbIM MPEAOCTABJIEH C COTrJacus
pabOTHUKAa WM HAa KOTOpPbIE B COOTBETCTBHM C (hellepajbHbIMU 3aKOHAMU HE
pacnpocTpaHseTcs TpeboBaHUEe COOMOICHUS KOH(DUICHIIUATIBHOCTH;



o  uH(popMauuf - cBeAcHUS (COOOIIECHMS, AaHHbIE) HE3aBUCHUMO OT
(OpMBI X MTPEICTABICHHUS,

e  JOKYMEHTHPOBAaHHass HWH{popMaumsa - 3aQUKCUPOBAHHAS  Ha
MaTepUalbHOM HOCHUTEIIE IyTeM JTOKYMEHTHPOBaHUs MH(OpMAIUs ¢ PEKBU3UTAMM,
MO3BOJISIIOLIMMU ~ OMPEJEINTh TaKyl0 HMHPOPMALMIO WM €€ MaTepHUaJbHBIHI
HOCHTEIIb.

2.2. B cocraB nepCcOHAJbHBIX JAHHBIX PAOOTHUKOB BXOAST JOKYMEHTHI,
cozepkaiiue MHGOPMALMIO O MACHOPTHBIX JTAHHBIX, 00pPa30BaHUU, OTHOLIEHUHU K
BOMHCKON OO0SI3aHHOCTH, CEMEWHOM IOJIOKEHUHU, MECTE JKUTEIbCTBA, COCTOSHUU
3JI0pPOBbS, a TAKXKE O MPEJBIAYIINX MECTaX UX pabOThI.

2.3. KomMmmiekc TOKyMEHTOB, COIPOBOXKIAOIIUN Mpouecc 0hOpMIICHHUS
TPYJOBBIX OTHOIIIEHUH pabOTHUKA MIPU €r0 IpHeMe, MEPEBOE U YBOJIbHEHUH.

2.3.1. Undopmarnus, npencrapisieMas pabOTHUKOM IMpPH MOCTYIUIEHUH Ha
paboTy B JETCKMM caj, JOKHa UMETh JOKyMeHTalbHylo ¢Gopmy. Ilpu
3aKJIIOYEHUH TPYAOBOTO JIOTOBOPAa B COOTBETCTBUM €O CT. 65 TpyaoBoro kojekca
Poccuiickoit ®enepanu MO, TOCTyMHarolee Ha paboTy, MNpeabsBIsSET
paboToarernto:

e  TACHOPT WJIA UHOM JOKYMEHT, yIOCTOBEPSIOUIUHN JIMYHOCTb;

e  TPYAOBYIO KHHXKY, 32 HCKIIOUEHHEM CIIy4yaeB, KOrja TpYAOBOM
JIOTOBOP 3aKJII0YAETCsl BIEPBBIC WIIM paOOTHUK MOCTYNAET HA pabOTy Ha YCIOBUSIX
COBMECTHUTEIIbCTBA, JINOO TPYIOBask KHMKKA Y paOOTHUKA OTCYTCTBYET B CBSI3H C €€
yTPaTOW WK MO0 APYTUM MIPUUUHAM;

e  CTPaxoBO€  CBUAETEIBCTBO  TOCYJAPCTBEHHOIO  IEHCUOHHOTO
CTpPaxOBaHUS;

e  JIOKYMEHThl BOMHCKOIO YyueTa - [JIi BOEHHOOOS3aHHBIX U JIHII,
NOJJIEKAIUX BOUHCKOMY YYETY;

e  JOKyMeHT 00 oOpa3oBaHuW, O KBaJu(UKAIMK WM HAJIAYUU
CHEIUANbHBIX 3HAHUU - TIPU MOCTYIJICHUU Ha PadoTy, TPEOYIONIYIO CIEeIHATIbHBIX
3HAHUM WJIM CIIELIMaIbHOMN MOJITOTOBKHU;

e CHpaBKy O Hamuyuu (OTCYTCTBHHM) CyauMocTH u (wim) ¢akra
YrOJIOBHOTO TMpECieIOBaHMsl, JUOO O MPEKPalIeHUH YTOJIOBHOIO IMpecieOBaHUs
10 peadMINTUPYIOUIUM OCHOBAaHUSM, BBIIaHHYIO B MOPAJIKE U 10 (popMe, KOTOpbIE
yCTaHABIMBAIOTCS  (efepalbHBIM  OpPraHOM  WCIOJHUTENBHOW  BIACTH,
OCYILECTBISIOMNM (YHKIIMM 1O BBIPAOOTKE M peanu3aluu TOoCyJapCTBEHHOM
MOJUTUKU U HOPMATHBHO IPABOBOMY PETYJIUPOBAHUIO B Chepe BHYTPEHHUX JIEIT;

. ceunerenbctBo o npucBoennn HWMHH (mpu  ero Hamuuuum y
pa6otauka)L,

2.3.2. Ilpu odopmieHnn paOOTHHKA 3amOTHSETCS YHUPUIIUPOBAHHAS
dopma T-2 «Jluunas kapToyka pabOTHUKA», B KOTOPOH OTPa)X)aroTCs CICAYIONINE
aHKeTHbIC 1 Ouorpaduyeckue TaHHbIe paOOTHHKA!

o o6Omwme cBenenus (P.N.O. paboTHHMKA, AaTa POXKIACHUSA, MECTO
POXJIEHUS, TPaXKJIaHCTBO, 00pa3zoBaHue, npodeccusi, cTax padOThl, COCTOSHUE B
Opake, NacrnopTHbIC TAHHBIE);

e CBEJCHHUS O BOMHCKOM YYETE;

e  JIaHHBIE O MpHEME Ha padoTy;


http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge/#_ftn3#_ftn3

B nanpHeliem B IMYHYIO KAPTOUKY BHOCITCA:

e  CBEICHMS O MepeBoAax Ha APYryro padory;

. CBeJIeHHS 00 aTTeCTaIUH;

e CBEJCHHS O MOBBIIICHUH KBaTU(UKAIIY;

e CBeAECHHS O NMPOPECCHOHAIBHON NEPETNOArOTOBKE;

e  CBeAeHHS 0 Harpaaax (MOOIIPEHHUsX), TOYETHBIX 3BAHUSX;

e  cBeaeHus 00 OTIYCKaX;

e  CBEICHHS O COLUAIBHBIX TAPAHTHUSX;

e CBEJCHHUS O MECTE KUTEJIbCTBA U KOHTAKTHBIX TeIePOHAX.

2.3.3. B pgerckom cagy co3maroTCs M XPAHATCS CHEAYIOIIUE TPYIIbI
JIOKYMEHTOB, COJEpXalllkie JaHHble O Pa0OTHHKAX B €IWHUYHOM HWJIU CBOJHOM
BUJIE:

2.3.3.1. JlokymMeHThI, cojep:Kalllue€ MEepCOHaJbHbIE TaHHbIE PaOOTHUKOB
(KOMIUIEKCHI JIOKYMEHTOB, COIPOBOXKIAIONIUE MpoliecCc OGOPMIIEHUS TPYIOBbIX
OTHONICHUH Tpu TmpuemMe Ha paboTy, NEpeBOJEe, YBOJbHEHHH; KOMILIEKC
MaTEPHUAJIOB 10 AHKETUPOBAHHIO, TECTUPOBAHUIO; MIPOBEJICHUIO COOECEeI0BaHUIN C
KaHIUJATOM Ha JIOJDKHOCTh; TOJJIMHHUKM M KOMHUHM TMPUKA30B MO JIMYHOMY
COCTaBy; JIMYHBIC Jiefla U TPYJIOBble KHMKKM PAOOTHUKOB; Jieia, COAepIKaIlue
OCHOBaHMS K TpHUKa3zy MO JIMYHOMY COCTaBy; Jeja, COJEpKallue MaTepHuabl
aTTecTaluu pabOTHUKOB; CIIyXeOHBIX  pacclieJJOBaHUM; CIIPABOYHO-
MHPOPMAIIMOHHBIM OaHK JaHHBIX 10 NEepcoHaNy (KapTOTEKH, IKypHAaJIbl);
NOJUIMHHUKA M KONHMHM OTYETHBIX, AHAIUTHYECKHX W CIPABOYHBIX MAaTEPHUAJIOB,
[IepelaBacMbIX aIMUHHACTPALUU JAETCKOrO €aJla, KOIUU OTYETOB, HAIIPABIISIEMBIX B
rOCY/JApCTBEHHBIE OPraHbl CTATUCTHUKH, HAJIOTOBBIE WHCIEKIIMH, BBIIIECTOSIINE
Oprassl yIpaBJICHUS U IPYTUE YUPEIKICHNUSA).

2.3.3.2. JlokymMeHTanusi 1O OpraHu3amuu  paboThl  (ITOJOXKCHHS,
JOJDKHOCTHBIE MHCTPYKIUHU PAOOTHUKOB, MPHUKa3bl, PACHOPSKEHUS); TOKYMEHTHI
[0 IUIAHUPOBAHUIO, YUYETY, AaHAJIU3y U OTYETHOCTH B YaCTHU PabOThHI ¢ NEPCOHAIOM
JETCKOT0 caja.

3. Coop, 00padoTKa M 32IUTA NEPCOHATBHBIX TAHHBIX

3.1. Ilopsinok mosiy4eHust epCOHAIbHBIX IaHHBIX.

3.1.1. Bce mepcoHalibHBIE NaHHBIE PAOOTHUKA JETCKOTO caja CIeayeT
noyiyyaTb y Hero camoro. Eciau mepcoHanbHble JaHHbIE paOOTHHUKA, BO3MOXHO,
MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHK JOJHKEH OBITh YBEOMIICH 00
TOM 3apaHee W OT HEro JOJDKHO OBITh MONYYeHO THCHhMEHHOE COTjacHe.
JlomxHOCTHOE JHIO padoTomarenss JOHKHO COOOHMUTh PaOOTHUKY O IETsX,
MPEAnoIaraeMbplXx UICTOYHUKAX U CTIOC00aX MOMyYeHUs MEePCOHATBHBIX JaHHBIX, a
TAKKE O XapakTepe TMOMJIekKAINX TMOTYYEHUIO TEePCOHANBHBIX JaHHBIX U
TIOCIEACTBUAX OTKA3a paOOTHHKA JaTh MMChMEHHOE COracue Ha uX mnomydenuel,

3.1.2. PaGoromarenb He WMeeT TpaBa TOJydaTb © 00pabaThIBaTh
NepcoHaldbHble  JaHHble pabOTHHKA O €ro  pacoBOil, HalMOHAIBHOMU
MPUHAIIICKHOCTH, TOJUTHICCKAX B3MISAAX, PEIUTHO3HBIX WK (Hriocodckux
yOeXKIEHUSIX, COCTOSSHUM  3J0pPOBbS, HMHTHUMHOM ku3HU. B  ciyuasx,
HEMOCPEJACTBEHHO CBSI3aHHBIX C  BONPOCAMHM  TPYIOBBIX OTHOUICHUU, B
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cootBeTcTBUM cO CT. 24 Kouctutyuunu Poccuiickoit denepanuu paboTogaTeNb
BIIpaBe MOJIy4yaTh U 00pabaThiBaTh JAHHBIE O YaCTHOW >KM3HU PAOOTHUKA TOJBKO C
ero nmcbMeHHOro cornacua®™. O6paboTka yka3aHHBIX HEPCOHANBHBIX IaHHBIX
pabOTHUKOB paldoTomaTelieM BO3MOXKHA TOJBKO C MX corjacusi Jubo 0e3 ux
corjacus B CI€IYIOUIUX Cydasx:

e  TEpPCOHAJbHBIC JaHHBIC SBISIOTCS OOIIENOCTYITHBIMU;

e  TEpCOHAJbHBIEC JAHHBIE OTHOCITCS K COCTOSIHUIO 3I0POBbsI paOOTHUKA
u ux 00paboTka HeoOXoauma Jisg 3allUThl €ro >XW3HHU, 370POBbS WJIM HHBIX
KU3HEHHO BaXXHBIX HWHTEPECOB JUOO JKU3HU, 3J0POBbS WIM HHBIX >XU3HEHHO
BaYKHBIX HHTEPECOB APYTUX JIUII U MOJTyYSHHUE COTyiacusi pabOTHUKA HEBO3MOXKHO;

e 10 TpeOOBAHMIO TOJHOMOUYHBIX FOCYJAPCTBEHHBIX OPraHOB B CIIyYasXx,
TpelyCMOTPEHHBIX (eepanbHbIM 3akoHoM L),

3.1.3. PaGoromartens BmpaBe 00pabaThiBaTh MEPCOHANbHBIE JdaHHbIC
pPabOTHUKOB TOJIBKO C MX MMUCbMEHHOI'O COTJIACHS.

3.1.4. TIlucemeHnHoe corjacue pabOTHUKA («3asBJIECHHUE O COIJIACUU
paboTHMKa Ha 00pabOTKy TMEepPCOHAJIBHBIX JaHHBIX») Ha O00pabOTKYy CBOMX
MEPCOHAIBHBIX JJAHHBIX JIOJKHO BKIIIOYATH B CEOS:

e ¢amMunuio, UMs, OTYECTBO, aJIpec CyOBEKTa MEePCOHATbHBIX JTAHHBIX,
HOMEp OCHOBHOTO JJOKYMEHTA, yIOCTOBEPSIIOUIETO €Tr0 JIUYHOCTh, CBEJICHUS O J1aTe
BbIJIa4M YKa3aHHOTO JOKYMEHTA U BBIJIABIIIEM €r0 OpraHe;

e  HauMmeHoBaHHWE ((paMUIUIO, HUMS, OTYECTBO) M aJpec Omeparopa,
MOJTYYAIOIIIETO COTJIache CYObeKTa MEPCOHATBHBIX JaHHBIX;

e IIeJIb 00paOOTKH NEPCOHATBHBIX JaHHBIX;

e  TIEpeyYeHb MEPCOHAIBHBIX JAHHBIX, HA 00paOOTKY KOTOPBIX JaeTcs
corjacue cyobeKTa NepCOHaIbHbBIX JaHHBIX;

e  TIEpeuYeHb NEHUCTBUI C TEPCOHAIBHBIMU JIaHHBIMU, Ha COBEPIICHHE
KOTOPBIX JIa€TCs coryiacue, OOIlee OIMUCAHWE HCIOIb3YEMBIX ONEPATOPOM
croco60B 00pabOTKH MEPCOHATBHBIX JIAHHBIX;

e  CpOK, B TEYEHHE KOTOPOTO JCHCTBYET COTJIACHUE;

e  TIOPSIJIOK €0 OT3BIBA.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIECAYIOMINX CITydasx:

e  00paboTka TMEepPCOHANBHBIX JTAHHBIX OCYIIECTBISETCS HAa OCHOBAaHUU
Tpynosoro koaekca PO unu nnoro denepanpbHOro 3aK0HA, YCTaHABIMBAIOIIETO €€
1e’db, YCIOBUS TIONYyYECHHUS TEPCOHATIBHBIX JAHHBIX W KPYr CYOBEKTOB,
MEPCOHANBLHBIC JIAHHBIE KOTOPBIX MOJJIEKAT 00padOTKe, a TaKKe ONPEACIISIONIETO
MOJIHOMOYHS pab0TOIaTeNs;

e 00paboTka TEPCOHATBHBIX JAHHBIX OCYIIECTBISCTCA B  IENSIX
UCIIOJHEHHUS TPYAOBOTO JOTOBOPA;

e 00paboTka  TEpPCOHANBHBIX  JAHHBIX  OCYIIECTBISECTCS  JUIS
CTATUCTUYECKUX WJIM HWHBIX HAYYHBIX LEJed MpU YCIOBUH OOS3aTEIBHOIO
00€3/TMYNBaHNS TTIEPCOHAIBHBIX JTAHHBIX;

e 00paboTKa MEepCOHANBHBIX JAHHBIX HEOOXOAMMa /ISl 3alUThI KU3HHU,
3I0POBbSl WJIM UHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB PAOOTHHKA, €CIIU MOJyYEHUE
€ro COrjlacusi HEBO3MOXKHO.

3.2. Ilopsinok oOpaboOTKH, Nepejayu U XpaHEHUS IEPCOHATBHBIX JAHHBIX.
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3.2.1. PaboTHUK AETCKOro caja MpPeJOCTABISIET JOCTOBEPHBIE CBEACHUS O
cebe. 3aBeAylolUid MpPOBEPAET JOCTOBEPHOCTb CBEJCHUN, CBepsis JaHHbBIE,
MpPeI0CTaBICHHbIE pAOOTHUKOM, C UMEIOIIUMHUCS Y PAOOTHUKA TOKYyMEHTaMHU.

3.2.2. B cootBercTBuH co cT. 86, 1i1. 14 TK P® B nenax obecneueHus
npaB U CBOOOJ] YeJIOBEKa U IpaKJaHUHA TUPEKTOp AeTcKoro caaa (Paboronarenp)
U €r0 MPeJICTaBUTENH MPU 00paboTKe MEPCOHANBHBIX TAaHHBIX paOOTHUKA JOJKHBI
co0JII01aTh CJIeYIONIKE O0Iue TPeOOBaHUS:

3.2.2.1. O0OpaboTka TMEPCOHANTBHBIX JAHHBIX MOXET OCYIIECTBISATHCS
UCKIIIOUUTEIBHO B LENsAX oOecnedyeHus COOJIOJEHUST 3aKOHOB U HMHBIX
HOPMATUBHBIX TPABOBBIX aKTOB, COJCHCTBHUS PAOOTHUKAM B TPYIOYCTPOUCTRBE,
oOy4eHMH M TMPOJIBKEHUU MO ciyx0e, oOecnedyeHusl JUYHOM Oe30MacHOCTH
pabOTHUKOB, KOHTPOJSi KOJMYECTBA W KayecTBa BBINOJHSAEMOM paboThl U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompexneneHun oObeMa U coJepKaHMs, 00padaThbIBAEMBbIX
NepCcoHAJIBHBIX  JaHHbIX  Pabotomarens TOJIKEeH PYKOBOJICTBOBATHCSA
Koncruryumnenn Poccuiickoin ®epepanuun, TpymnoBeiM KoaekcoM Poccuiickoit
deneparuu 1 UHBIMU (peiepaibHBIMUA 3aKOHAMM.

3.2.2.3. [lpu npuUHATHM PEILICHUI, 3aTPAruBaIOIINX UHTEpEChl pabOTHUKA,
PaGoTtonmaTenr He uMeeT MpaBa OCHOBBIBATHCS HA TMEPCOHAJBHBIX JIAHHBIX
paboOTHHKA, OJYYEHHBIX UCKIIOUUTEIBLHO B PE3yJIbTaTe MX aBTOMATU3UPOBAHHON
00pabOTKH UK DIIEKTPOHHOTO MOJTYyUYEHHUS .

3.2.2.4. 3anuTa MepCcoOHABHBIX JaHHBIX PabOTHHKA OT HEMPaBOMEPHOIO
UX HCIOJB30BaHUS WU yTparbl oOecneunBaeTcsi PaboTonmatenem 3a cyeT ero
CPEJICTB B TIOPs/IKE, YCTAHOBJIEHHOM (heiepaibHbIM 3aKOHOM!,

3.2.2.5. PaGOTHUKM U MX MPEICTABUTEIN JOJDKHBI OBITh O3HAKOMIICHBI TO/T
pacnucky ¢ gokyMeHtamu IlIkoinbl, ycTaHaBIMBAIOMIMMHU TOPSIOK 00pabOTKU
NEPCOHANBHBIX JIAHHBIX PAOOTHHKOB, a TaKXke 00 WX MpaBax M OOSI3aHHOCTSAX B
ATOMN 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx oTka3 paOOTHHKA OT CBOMX IIpaB Ha COXpPaHCHHE
Y 3aIUTYy TalHbI HEJICMCTBUTEIICH.

4. [lepenaya u XxpaHeHHe NEPCOHAJTIBLHBIX JAHHBIX

4.1. Tlpu mepemave meEpCcOHAIBHBIX MaHHBIX paboTHUKAa Paboromarens
JIOJIKEH COOJIOATh CIIEIYIONTNE TPeOOBaAHNSA

4.1.1. He coobmate nmepcoHanbHbIC JaHHBIC PaOOTHUKA TPEThEU CTOPOHE
0e3 MUCHMEHHOTO COTJiachsi paOOTHHKA, 3a WCKIIOYEHHWEM CIydaeB, KOTrja 3TO
HEOOXOIMMO B TIENIAX MPEIYNPEKICHUS YTPO3bl KU3HU U 37]0POBBIO pabOTHHUKA, a
TaK)Ke B CIy4asix, YCTAHOBJICHHBIX (hellepaTbHBIM 3aKOHOM.

4.1.2. He coobmarh mepcoHaabHbIC JaHHBIE PAOOTHHKA B KOMMEPYECKUX
1ensix 0e3 ero MMCbMEHHOTO COTJIACHs.

4.1.3. [llpenynpenuTh JWIl, TOJXYYUBIINX TEPCOHAIBHBIC JaHHBIC
paboOTHWKA, O TOM, YTO ATH JAaHHBIC MOTYT OBITh MCIIOTH30BAHBI JINIIb B MEJSAX, IS
KOTOPBIX OHU COOOIIEHBI, U TPEOOBATH OT ATUX JIUI] TOATBEPKACHUS TOTO, YTO TO
npaBuiio coOitofieHo. Jluia, MoaydMBIIME NEPCOHAIbHBbIE JTaHHbIE PAOOTHHKA,
00s13aHBI  COOJIFOJIaTh PEXKUM CEKpeTHOCTH (KoH(DuIeHManbHOCTH). Jlnia,
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JOMYIIEHHbIE K 00pa00TKe NMEPCOHANBHBIX JAHHBIX, B 0053aTEILHOM MOPSJIKE MO
pocnuch 3HAKOMSATCS ¢ HacTosAmuM [looxkeHueM U MoANUCHIBAIOT COrJIAIEHHE O
Hepas3IlallleHnd WHGOpMalUyu, COJAEp)Kalleld MepcoHalbHble NaHHblE. JlaHHOE
[lonoxenne He pacnpocTpaHseTcss Ha OOMEH MNEepCOHAIbHBIMU JaHHBIMU
pabOTHUKOB B MOPSAKE, YCTAHOBIEHHOM (he/IepaIbHBIMU 3aKOHAMMU.

4.1.4. OcyuecTBiATh MepeAadyy MNEPCOHANbHBIX TaHHBIX PAOOTHUKOB B
npeesnax JIeTCKOro cajia B COOTBETCTBUU ¢ HacTosuM [lonoxxeHuem.

4.1.5. Pazpemiatb J0CTyn K NMEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEUaNIbHO YIOJHOMOUYEHHBIM JIUIAM, IIPU 3TOM YKa3aHHbBIE JIUIA JIOJKHBI UMETh
OpaBO TMOJIy4aThb TOJBKO T€ TNEPCOHAJIbHBIE JIaHHbIE pa0OTHHKA, KOTOPHIE
HEOOXOIMMBI J1J1s1 BHITIOJIHEHUSI KOHKPETHOU (PYHKIIMH.

4.1.6. He 3anpammuBaTh WH()OpPMAIMIO O COCTOSIHUU 3/10pOBbsi paOOTHUKA,
32 UCKJIIOYEHUEM TeX CBEJIEHUU, KOTOPbIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTHU
BBIMOJTHEHUSI pAOOTHUKOM TPYJI0BOM (PYyHKIIUU.

4.1.7. llepenaBaTh mepcoHaNbHBIC JaHHBbIE PAOOTHUKA MPEICTaBUTEISAM
pabOTHUKOB B TIOpSJKE, YCTaHOBIEHHOM TpymoBbIM KojekcoM Poccuiickoi
®denepanivy, ¥ OrpaHUYMBATH 3Ty UHGOPMAIUIO TOJBKO TEMH IMEPCOHAIbHBIMU
JaHHBIMM pAa0OTHHUKA, KOTOpPhIE HEOOXOIWMMBI JJI BBITIOJIHEHUS YKa3aHHBIMHU
NPEeICTAaBUTENISIMU UX (YHKIIUU.

5. XpaHeHHe U HCII0/Ib30BAHKE NEPCOHATLHBIX JAHHBIX PA0OTHHKOB!

5.2. IlepcoHanbHble TaHHbIE PAaOOTHUKOB OOPAa0OATHIBAIOTCS W XPAHATCS Y
3aBeIyIOIIETO.

5.2.1. TlepconanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH TOJYYEHBI,
NPOXOJUTh JaJIbHEHIyl0 o0pabOTKy U TepenaBaThCs Ha XpaHEHHEe, KaK Ha
OyMa)KHBIX HOCUTEIIAX, TaK U B AJIEKTPOHHOM BHUJIE.

5.2.2. TlepconanpHble JNaHHBIC PAOOTHHKA MOTYT OBITH IOJYYEHBI HE OT
paboTHUKA, a OT TpeTbeil cTOpoHbl, lcmonb30BaHME NEPCOHATBHBIX ITAaHHBIX,
MOJIYYEHHBIX TAKUM CIIOCOOOM, BO3MOKHO TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

5.2.3. llpu monydeHWH TEpPCOHATBHBIX JaHHBIX HE OT paboTHHMKA (3a
WCKITIOUEHHUEM CIIy4aeB, €CJIM TIEPCOHAIbHBIC JaHHBIE OBUIM MPEAOCTABICHBI
paboTomarento Ha OCHOBAaHWMU (eAepaTbHOTO 3aKOHA WM €CIH TepCOHATbHBIC
JAHHBIE SIBJISIOTCS OOIIEOCTYITHBIMU) PaboToAaTeNb 10 Hadajia oOpabOTKHA TaKUX
MEPCOHANBHBIX  JaHHBIX O0053aH TPEJAOCTAaBUTH PAOOTHUKY  CIEAYIONIYIO
uHMOPMAITHIO:

e  HauMeHoOBaHHUE ((paMHIIUsI, UMs, OTYECTBO) U aJpec oleparopa Wiu
€r0 MPEICTaBUTEIIS;

e  1IeJb 00pa0OTKHU NEPCOHATBHBIX JAHHBIX U €€ MTPABOBOE OCHOBAHUE;

e  TIpeIoJyiaraeMble TOJIH30BATEIN IEPCOHATBHBIX JAHHBIX;

e  YCTaHOBJEHHBIC HacTosIUM DeaepanbHBIM 3aKOHOM IpaBa CyObheKTa
MEPCOHANTLHBIX JTAHHBIX.

6. locTyn K nepcoOHAJbHBIM JAHHBIM PA0OTHUKOB
6.1. [IpaBo gocTymna K NEpCOHAIBLHBIM JTAHHBIM PAOOTHUKOB UMEIOT:
. 3aBeayIoNIui; ;



e  TJABHBIN Oyxranrep;

. CTapIINK BOCIIUTATEIb;

o  mpencenatenb npodcoro3zHoro komurera Ikonsl (cBeaeHUs 0 YieHax
npodcoroza).

6.2. PaboTHUK MeeT paBo:

6.2.1. [lony4arb 1OCTYN K CBOMM NEPCOHATBHBIM JIAaHHBIM U O3HAKOMJICHUE
C HMMHM, BKJIOYas MpaBO Ha OE3BO3ME3HOE MOJyYeHHE KONMUM JI000H 3amucH,
coJieprKalllei mepcoHalIbHbIE JaHHbIE PaOOTHUKA.

6.2.2. TpeboBath or PabGoromarens yTOYHEHUS, WCKIIOUEHHUS WU
UCTIPABJICHHSI HETIOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO
NONMYyYSHHBIX WM HE SIBIAIOIHUX HEoOXoAuMbIMU  ansi  PaGoromatesns
NePCOHALHBIX JaHHBIX.

6.2.3. [lonyuars ot PaGoronarens:

e  CBEIEHHUS O IMIAX, KOTOPbIE HMEIOT JOCTYNl K TEepPCOHAIbHBIM
JaHHBIM WJIA KOTOPHIM MOKET OBITh MPE0CTABIICH TAKOW JOCTYII;

e  IepedeHb 00pabdaThIBaEMBIX MEPCOHAIBHBIX JAHHBIX W UCTOYHHUK HX
MOJTyYEeHUS;

e  CpOKH 00pabOTKM TIEPCOHAIBHBIX JTaHHBIX, B TOM YHCIIE CPOKH HX
XpaHEeHHUS;

e  CBEIEHHUS O TOM, KakuWe IOPUIMYCCKUE IOCIEICTBUS I CyOBEKTa
NEPCOHATBHBIX JTAHHBIX MOKET IMOBJEYb 32 cO00i 00paboTKa €ro nepcoHalIbHbIX
JTaHHBIX.

6.2.4. TpebGoBarp u3BemeHus: PaboromarenemM Bcex JUIl, KOTOPHIM paHee
OB COOOIIEHBI HEBEPHBIE WJIM HEMOJIHBIE TEepCOHATbHBIE JlaHHbIE, 000 BCEX
IIPOU3BEICHHBIX B HUX UCKIIOUCHUSX, UCIIPABICHUSX WM JOTIOTHEHUSX.

6.2.5. O6xanoBaTh B YIOJHOMOYEHHBIN OpPTraH I10 3allUTe MPaB CyOhEKTOB
NEPCOHATBHBIX JAHHBIX UK B CYJACOHOM MOPSIIKE HEMPAaBOMEPHBIEC JEHCTBUS WIIH
oesneiicTBust Paboromarens mpu oOpabOTKe U 3aIUTE €ro MePCOHATBHBIX TaHHBIX.

6.3. KonupoBarh u jAenarh BBITUCKH MEPCOHAIBHBIX JIAHHBIX PaOOTHHKA
paspeniaeTcsi UCKIIOYUTENBHO B CIY’KEOHBIX LIEISX C Pa3pelleHus 3aBeayIOIIETro.
6.4. [lepenaya nuuopmanuu TpeTbel CTOPOHE BO3ZMOKHA TOJIBKO MTPHU MUCbMEHHOM
corjlacuu pabOTHUKOB.

7. OTBEeTCTBEHHOCTh 32 HApyLLIEeHHEe HOPM, PeryJJUpPYyIUX 00padoTKy
U 3a1IUTY NMEePCOHAIbHBIX JaHHBIX

7.1. PaboTHWUKHM JETCKOTO caja, BUHOBHBICE B HAPYIIEHUHU HOPM,
PETYNHPYIONUX TOJIydeHHe, OOpabOTKy M 3aluTy TEePCOHATBHBIX JaHHBIX
paboTHUKA, HECYT JTUCIUIUTMHAPHYIO aIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO
WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (DeepanbHbIMUA 3aKOHAMMU.

7.2. 3aBemyromuii 3a HapylIEHUE HOPM, PETYIUPYIONUX TMOJIYYCHHE,
0o0pabOTKy ¥  3alIUTy  [EPCOHAJIbHBIX  JIaHHBIX  paOOTHUKA,  HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo cT. 5.27 u 5.39 Kogekca o0
aIMUHUCTPATUBHBIX NpaBOHapymieHusix Poccuiickon ®@enepanuu, a Takxke
BO3MeENIaeT pabOTHUKY yliepO, MPUUMHEHHBIN HENPABOMEPHBIM HCIOJIb30BAHUEM
nH(opMaluu, cojiepxaniei nepcoHaabHble JaHHbIE PAaOOTHHUKA.
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